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ELIGIBILITY

• Checked by front office staff

• Print next day’s schedule from Resource 
Schedule at end of each day
• emergency backup procedure

• easily identifies Kancare patients
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SETUP
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• System immunization setup

SETUP

• Appointment Window Billing Notes
• Relaying/documenting eligibility information

• Build options to enable point and click 
functionality

• TITLE 19 – VFC
• MEDICAID 18 & UNDER TITLE XIX

• TITLE 21 – CHIP
• MEDICAID 18 & UNDER TITLE XXI
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Security Settings/Attribute:
“Allow Customizaton”

NOT “Structured Data
Customization”
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SETUP

• Appointment Window Billing Notes
• Build options to enable point and click 

functionality

• TITLE 19 – VFC
• MEDICAID 18 & UNDER TITLE XIX

• TITLE 21 – CHIP
• MEDICAID 18 & UNDER TITLE XXI

SETUP

• System immunization setup
• Each vaccine that we offer exists four times in 

our system
• VFC TDaP Title 19

• VFC TDaP Title 21

• TDaP Adacel

• TDaP Adacel VaxCare

• Simplifies documentation and billing
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PRIVATE STOCK PUBLIC STOCK

SETUP
EMR

Security Settings/Attribute:
“Allow Customizaton”

NOT “Structured Data
Customization”
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SETUP

• Immunizations are built into system
• Associate with the individual lot numbers for 

easier documentation

• Set Lot Number Options for easier 
documentation
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EMR

Be sure to “Apply” 
each one.”
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SETUP

• System immunization setup
• Duplicated each vaccine in system

• VFC Title 19
• VFC Title 21
• Associated CPT codes for billing purposes

• Linked the vaccines to lot numbers
• Allows easier documentation

• Set Lot Number Options for easier 
documentation
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CHART DOCUMENTATION

• Medical Assistants rely on information in 
Appointment Billing Notes for eligibility 
(Title 19 vs 21)
• Show up at bottom of the progress note

• Can confirm eligibility through scanned 
eligibility document in Patient Docs

• Choose the correct vaccine based on 
eligibility

Title 19

Title 21
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REPORTING/RECONCILIATION

• Monthly checklist

• Nothing is too small to put on the checklist



6/14/2019

20

REPORTING/RECONCILIATION

• Upload dataloggers

• Temperature logs pulled

• eCW vaccine inventory report
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Sort by Vaccine Names
- sorts easier
- groups all Public vaccine together

REPORTING/RECONCILIATION

• Upload dataloggers

• Temperature logs pulled

• eCW vaccine inventory report

• Physical inventory count
• Using the eCW vaccine inventory report

REPORTING/RECONCILIATION

• Upload dataloggers

• Temperature logs pulled

• eCW vaccine inventory report

• Physical inventory count

• eCW monthly “Immunization Report” (5.01)
• eBO reports
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Reports

Date range: reporting month
Injection type: Immunizations

Status: Administered
Group 1: CVX Code
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REPORTING/RECONCILIATION

• Upload dataloggers

• Temperature logs pulled

• eCW vaccine inventory report

• Physical inventory count

• eCW monthly “Immunization Report” (5.01)

• Eligibility reconciliation
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UHC

VFC
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REPORTING/RECONCILIATION

• Upload dataloggers
• Temperature logs pulled
• eCW vaccine inventory report
• Physical inventory count
• eCW monthly “Immunization Report” (5.01)
• Eligibility reconciliation
• Reconcile physical/eCW/WebIZ counts

• Use the eCW vaccine inventory report from 
earlier

Reconcile physical/eCW/WebIZ counts

physical 
count

eCW 
count

Title 19 & 21 doses 
administered as 

documented in eCW

USE THESE NUMBERS TO COMPLETE YOUR WEBIZ RECONCILIATION!
- Troubleshoot where needed.

REPORTING/RECONCILIATION

• Upload dataloggers
• Temperature logs pulled
• eCW vaccine inventory report
• Physical inventory count
• eCW monthly “Immunization Report” (5.01)
• Eligibility reconciliation
• Reconcile physical/eCW/WebIZ counts
• WebIZ Reconciliation completed/new month 

created
• Transfer needed



6/14/2019

26

Is a vaccine transfer needed?

- Can use same information in WebIZ

REPORTING/RECONCILIATION

• Upload dataloggers
• Temperature logs pulled
• eCW vaccine inventory report
• Physical inventory count
• eCW monthly “Immunization Report” (5.01)
• Eligibility reconciliation
• Reconcile physical/eCW/WebIZ counts
• WebIZ Reconciliation completed/new month created
• Transfer needed
• Order placed
• Order received
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Our Workflows

• Eligibility

• Setup

• Chart Documentation

• Reporting/Reconciliation

Questions?

Adam Trusty, Assistant Administrator

Associates in Family Medicine, PA

Kansas City, Kansas

adamt@afmed.org


